COLLEGE 101
OCCUPATION RESEARCH 

AND

INTERNET RESEARCH

Check list for Occupation Research Folder

1. Make sure you have one print out from the Occupational Outlook Handbook (www.bls.gov/oco/) that relates to the career that you are researching.

You must have one other source (printout) of occupational information.   Make sure one is from the Occupational Outlook Handbook.
2. Previously in class you assessed your top five work values.  Include in your folder the “Values Assessment” worksheet where you have listed your 5 occupational values identified from your textbook on page 341-342.

3. You have completed the Personality Assessment on pages 344-352 in your textbook and recorded your results on the “Personality Assessment” handout.  Also you should have obtained the Holland’s Job Personality Code from the Dictionary of Holland’s Occupational Codes and recorded this information on the handout as well.  Include in your folder the Personality Assessment Handout with the completed information requested.  
4. Underline the work-specific skills needed to perform this job.  After you have underlined the work-specific skills, highlight the transferable skill (verb or action word) that is used in each work-specific skills.  Examples of work-specific skills on pages 353-354.

5. Highlight the education and/or training requirements required to enter this profession.

6. If a license, certification or examination is required before working in this field, highlight this information on your OOH printout.

7. On your OOH printout, highlight the information that indicates the amount of time you will spend on the job.

8. Highlight the national average salary level for this position.  

9. Highlight the prospects for employment during the next 5 – 10 years.

10. Highlight the ladder of occupations you could climb as you gain experience and/or training in this field.

11. On a separate piece of paper, answer the following three questions and include them in your folder.
a. Now that you have researched this career, do you feel that your top five occupational values will be mirrored in this occupation?  Why or Why not?

b. After researching this career, what positive things did you learn about this occupation that you did not know before?

c. After researching this career, were there any negative aspects you discovered about this career?

12. Included in your research folder should be 3 printouts of job openings in the field you are considering going into.  These 3 printouts can be from any of the job websites that were given to you in class.  On each printout, you should highlight the skills that are required of the position.  

