LIBRARY ORIENTATION

COLLEGE 101

DIRECTIONS: Your Class will be introduced to your local Community and Technical College Library.   When participating in the Library Tour please pay close attention to the location of materials.   The Librarian will review steps on how to retrieve materials from databases and other sources.  At the conclusion of the tour, please retrieve the following items and follow the directions on what to copy for the assignment.  If a tour is not possible, your Instructor will guide you through steps on how to use the Library's on-line catalog and retrieve the materials necessary for this assignment.  
1. Book

a. Locate a book in the Library’s on-line catalog that relates to your Education/Career Pathway.  Record the following information:


TITLE___________________________________

      AUTHOR________________________________

      CALL #__________________________________

      LOCATION______________________________

b. Locate the book in the stacks.  Once the book is found, copy the following pages:

1. Title page – includes title and author.

2. Reverse of title page – includes copyright information and call #.

          2.    Database Article

a. Locate a database article, either from EbscoHost or InfoTrac that relates to your major or occupational choice.  Copy the following:
1. Citation, abstract or first page of the article

           3.   Paper Article

a. Locate a paper article relating to your Education/Career Pathway.  Copy the following:

1.  Index page.  Highlight the source you are using.

2.  First page of the article.

            4.  Valid ID

a.  Check to see if your Community and Technical College requires a valid picture ID to use the library system.  If so, what are the steps in securing a valid ID for library use.  
CHECKLIST (to be turned in to instructor on due date)

_____1.  Copy of book’s title page

_____2.  Copy of book’s copyright page (reverse of title page)

_____3.  Copy of abstract, citation or first page of database article

_____4.  Copy of index page for paper article with source highlighted

_____5.  Copy of first page of paper article

_____6.  Valid ID - Steps for obtaining an ID for library use.
Make sure your name is on all materials
