Benjamin T. Student
123 Easy Street
Charleston, WV 25312

(304) 000-0422

(304) 000-0228

Mrs. Judith Whipkey

Program Director

Summer Intern Program
West Virginia State Community and Technical College

P.O. Box 00

Institute, WV 25112

April 27, 2006

Dear Mrs. Whipkey:
I am writing this letter in response to the notice published in “The Yellow Jacket” on April 12, 2006 regarding the summer intern position in Nuclear Medicine. I am currently enrolled in the Nuclear Medicine Technology Program at West Virginia State Community and Technical College. I believe this internship will be a great opportunity for me to continue to expand my knowledge during summer break. I have enclosed my résumé for your review.
Your listing states candidates for the intern position must have: a willingness to learn, a basic knowledge of computers, good communication skills, and leadership and time management skills. I believe that my work and academic experiences have prepared me for this opportunity. As my résumé demonstrates, I am proficient in Microsoft Office Applications as well as inter-personal communication. I am a very eager, enthusiastic, and responsible employee. I also possess excellent leadership and time-management skills. I learned these skills both through my current job and through my time as a Dean’s List student at West Virginia State Community and Technical College.
I believe that I make a great candidate for one of your intern positions. I would appreciate the opportunity to meet with you and discuss your needs and my qualifications further. I will call your office next week to inquire about an interview. I can be reached on my cell phone 304-000-0228 or at home 304-000-0422.
Thank you for your consideration.

Sincerely,

Benjamin T. Student
Enclosure
