CHAPTER NINE ASSIGNMENTS:
WRITTEN REPORT

     Select a topic for your written report that you are interested in.  Think about your hobbies, interests, travels, sports, adventures, etc.  Your chosen topic for your written report will also be your topic for your oral presentation, so select something you truly are interested in or have a passion for doing!  This will make both the written report and the presentation a lot easier.  

Utilize the following steps as outline in Chapter 9 of the text.  

STEPS
1.  Choose a topic – something that interests you.  Look at the tips on pages 247-248 in the text. 

2.  Pre-write – generate details of your paper.  Review the pre-write strategies on pages 248-249,

3.  Organize – form an outline, to include 3 main parts of your paper:  Introduction, Body and conclusion.  Examples on an outline are on pages 252-253.
4.  Write the rough draft – using your outline as a guide.  Have a topic sentence for each idea.  Review tips for writing your rough draft on page 254.

5.  Revising – “Fine Tuning” – Proofread carefully.  Watch for grammar and spelling errors.  Make sure the theme is clearly stated in the introduction.  Make sure each paragraph has a topic sentence and following sentences that support it.  Be sure your final copy is as clean and neat as possible.  Check out the example on pages 255-256. 
ORAL PRESENTATION
     After you have prepared your written report, your oral presentation will follow.  Review tips for “Preparing for a Presentation” on page 267-268.  You have already organized the topic now prepare the outline, notecards, and visuals you will need to successfully present your topic to the class.  

     Practice your presentation well in advance with all your visuals.  The more you practice, the more comfortable you will be with your speech.  Before making the presentation, review the tips on page 269.  It’s o.k. to be nervous.  Take a few deep breaths, smile, maintain eye contact with your audience and have fun!
